CHALLENGE ASPEN

Title: Director of Finance & Human Resources

Reporting to: CEO

Direct Reports: Finance Assistant

Works closely with: Program Managers, Program Directors, CFO, Operations Director
Budgeted Salary Range: $80,000 - $90,000 (Dependent on Candidate Experience)
Job Status: Full-time, year-round

Position Summary: The Director of Finance & Human Resources is a key member of Challenge Aspen’s
leadership team, responsible for maintaining financial strategy, all day-to-day fiscal operations,
compliance, and HR management for Challenge Aspen and the Challenge Aspen Endowment Fund
(CAEF). This role combines hands-on accounting and reporting with strategic oversight of budgeting,
forecasting, and risk management. Additionally, the Director leads all HR functions including payroll,
benefits administration, onboarding, and employee engagement.

Key Responsibilities:

e Lead all accounting and financial operations, including budgeting, forecasting, and GAAP
compliance for Challenge Aspen and the Challenge Aspen Endowment Fund.

e Prepare and present accurate, timely financial reports to the CEO, Directors and Board.

e Manage annual audit, IRS 990 preparation, and cash flow planning.

e Track restricted funds and grants, ensuring compliance and timely reporting.

e Oversee payroll, benefits administration, employee onboarding, and HR policy implementation
with the assistance of our PEO company.

e Maintain organizational insurance coverage, compliance with federal, state, and local
regulations and charity donor site ratings (Charity Navigator, GuideStar, etc)

e Provide onsite event support as needed, especially in regards to registration, point of sale, and
billing.

e Support a culture of collaboration, transparency, and fiscal accountability across all
departments.

e Partner with leadership to develop policies that encompass HR best practices, performance
reviews, and professional development plans.



e Other tasks and duties as assigned in support of Challenge Aspen’s mission.

Qualifications, Attributes & Key Success Factors:

e Bachelor’s degree in Accounting, Finance, HR, or related field.
e Minimum 5 years of finance and HR experience. Experience with nonprofit finance preferred.

e Knowledge of GAAP, HR compliance, and nonprofit reporting requirements.

e Strong leadership, organizational, and communication skills.

e Commitment to Challenge Aspen’s mission and values of equity and inclusion.

Physical and activity requirements involved:

e Daily
o
o
o

Remaining in a stationary position, often standing or sitting for prolonged periods
Repeating motions that may include the wrists, hands and/or fingers
Communicating with others to exchange information

e QOccasionally

o

O

Moving self in different positions to accomplish tasks in various environments, including
tight and confined spaces

Moving about to accomplish tasks or moving from one work site to another

Operating company motor vehicles

Light moving that includes moving objects up to 20 pounds

About Challenge Aspen:

Challenge Aspen is a nationally recognized nonprofit dedicated to creating life-changing opportunities
for people with disabilities through year-round adaptive recreation and wellness programs. With a S4M
annual budget, we are committed to removing barriers and building inclusive, empowering experiences

that strengthen individuals, families, and communities.

Email cover letter, resume, and references to info@challengeaspen.org with “Director of Finance &
HR — Challenge Aspen” in the subject line.



mailto:info@challengeaspen.org

